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City of Ventnor City
City Hall
6201 Atlantic Avenue
Ventnor City, New Jersey 08406

Information can be found on City Website: wwnw veninorchv.ors

Meetings held in Municipal Court Room at 6:30 pm on specified dates

Application for Planning Board

Applications and drawings shall be delivered to the Planning Board Office

a.  Allitems must be collated and stapled in chronological order
Two complete sets of applications with all supporting paperwork shall be submitted to the Planning Board Office

a. Applications must include all iterns on the attached checklist

b. Applications must include Application Fee and Escrow fee at time of application

i Application and Escrow fees will be paid by separate checks made payable to the CITY of VENTNOR.

Applications must be reviewed by the City Engineer and deemed COMPLETE before it may be placed on a meeting’s
agenda.

a. Initial applications must be submitted no later than six(6) weeks prior to a meeting

b. The final COMPLETE application must be approved by the Engineer and submitted no later than four (4) weeks
prior to a meeting.

¢ Upon COMPLETE approval, the applicant shall deliver sixteen {16) additional copies of the completed application
which includes application and all supporting paperwork and photos.

i. Applications for Planning Board are to be delivered to the Planning Board office
Questions for applications and projects should be directed as follows:
a. Planning Board:
i. Patricia Kedziora — Planning Board Secretary
1. 609-823-7900
2. pkedrior@ventmordity.org
Any applicant may request, in writing, at the time of the submission of an application that a certified court reporter be
present to transcribe any testimony or Board discussion at a meeting. The cost for such transcription shall be born solely by
the applicant. The applicant shall have the sole responsibility for arranging for a certified court reporter to attend said
meeting. When such transcription is prepared, four (4) copies of the same shall be provided to the Board at no cost to the
municipality or the Board.
All fees set forth herein are non-refundable. To the extent that any escrow deposit exceeds the amount actually billed by
Board Professionals regarding said application any remaining escrow shall be returned to the applicant.

a. The applicant shall be billed additional escrow when the initial escrow deposit has been depleted and additional
work is required from Board professionals. Such additional escrow amount must be paid prior to a final Resolution
being provided to the applicant. By submitting an application, the applicant agrees that they are responsible for
any and all necessary applications fees, escrow fees and inspection fees as set forth in this section.

The following Application, Inspection and Escrow Fees shall be as required for the listed applications.
a. The secretary of the Planning Board shall not have the ability to waive or modify any fees
b. Any request for waiver of a fee shall be made in writing at the time of filing of an application; however, the

applicant must post the necessary application and escrow fees as required by this subchapter in order to be heard
by the Planning Board.

c. If any Sub-Division or Site Plans require variances as well, then the escrow fees will be cumulative to include the
fees for those variances as well.

d. If a Sub-Division is being granted , additional and separate checks must be provided to the City Clerk for each lot
being subdivided in the amount of $100.00 per lot to update our Tax Maps as per Chp .102-160.4 of VC Code.

e. Should approval be granted, the Applicant will be required to submit 3 sets of plans, revised to meet ali
conditions of approval, for compliance review. The compliance plans shall be signed signifving conformance
with the Board's approval. No escrows monies will be refunded (if Applicable) until all final invoice are paid and

a Compliance Review letter is completed by our Board Engineer and sent to the Board Secretary to process.
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APPLICATION FEES

Maj

Major Preliminary Plat

$250 per Lot

Extension of Preliminary approval

20% of Original Escrow

- Bxtension of Final Approval

. 20% of Original Escrow |

. $25periot -

$75 for each 1000 SF up to
5000 SF, then $50 for
Minor Commercial 200.00 each 5000 SF thereafter 5250 per 1000 SF
52 : nit | '$250 /Dwelling Unit -
$100 for each 1000 SF up to
5000 SF and then $25 for
Preliminary Major Commercial each5000 SF thereafter $200 per 1000 SF
| Preliminary Major Residential Hling in | $200 /dielling unit
Final Major Commercial $100 per 1000 SF
. FinalMajorResidential = § | /8100 /dwelling unit

"C" Variances (NJSA 40:55D-70a)

200.00

5 600.00
for 1= Variance, $300 for
each additicnal up to 4;

o :nté"&pretatuons:(NJ-SA.40_:55.D-.70b) :

No additional fee after 4

-additional fee afterd |0

Hardships {NJSA 40:55D-70¢)

200.00

600.0C
for 1t Variance, $300 for
each additional up to 4;

No additional fee after 4

0

Request for Extension of Time

 Certificate of Non-Conformity (CNC)

Appeal Decision of Zoning Officer S

- Interpretation from the

55000

Application Fee Calculator

Use this chart to calculate the amounts needed

Application Fee

Escrow Fee

Application Extras

Escrow Extras

Total Application Fee

I Total Escrow Fee




HI.

Finalizing the Application

Inspection Fees: The Engineer’s Inspection Fee must be paid in advance of any Final Approval of Project

a. Site Plans: 5% of approved Engineer’s Estimate of Cost

b. Major Subdivisions: 5% of approved Engineer’s Estimate of Cost

Special Board Meetings:

a. Requests for special Board meetings by the applicant other than those publicly scheduled shall require a
flat fee of $750.00 in addition to all other fees and escrows as set forth in this section. Special Board
meetings can only be requested through written requests to both the Board Secretary and Board
Chairperson and shall be in the exclusive discretion of the Board to grant or deny the same. Nothing in

this section shall be deemed a requirement that the Planning Board hold any special meeting.
Application Checklist:

a. Please utilize the Application Checklist found on the application to insure that all supporting paperwork

is included in the application. Failure to provide all needed paperwork can delay the application process.
Representation:

a. The applicant, his or her agent or attorney, shall appear before the Board to present proof and answer
questions in support of the application, at the time and place fixed for the hearing.

b. If the applicant is a Corporate Applicant (i.e. LLC), they MUST be represented by an attorney.

Notice of Hearing, as required by NJS 40:55d-11 and NJS 40:55d-10b:

a. The applicant, shall at least Ten (10} business days prior to the time appointed for said hearing, give
personal notice to all owners of the property situated within or without the City, as shown on the most
recent tax list(s) of the City(s) properties which are located with 200 feet of the property affected. This
notice must be mailed via “Certified Mail” with a “Return Receipt Requested.

b. The tax list may be obtained (for a cost) from the City Tax Collector’s office.

¢. The white post office receipts along with a copy of the Tax List must be submitted to the Board
Secretary no later than the Monday before the Hearing. The list must be sequentially arranged by the
Tax List.

d. The “Green” cards from the mailing must be submitted to the Board Secretary no later than 12:00
noon the day of the hearing.

e. Notice of Hearing and Application must be given, as above, to the following when proximity or size
requires:
i. City Clerk office of adjoining municipalities if within 200 feet on another municipality
ii. County Planning Board if within 200 feet of State highway
iil. NJ Commissioner of Transportation if within 200 feet of State highway
iv.  Director of the Division of State and Regional Planning if the application involves 150 acres or
more or 500 or more dwelling units.
v. Department of Conservation and Development if a Site Plan approval is requested
f. Where a Variance is granted, all necessary permits for the work contemplated by the appeal shall
secured within one (1} year of the date of Board action, and the building or alteration, as the case may
be, shall be commenced within one (1) year of the issuance of the building permit. Upon failure to
comply with these requirements such approval shall be automatically rescinded.
g. Work granted by the Boards shall not commence or permits issued until the Board approves the
Resolution which is approximately 30 days from the initial Board Hearing.
i. Applicants have a 45 day appeal option for any and all hearings approved or denied
h. The applicant must also, within 10 business days of the hearing date, give public notice via the local
newspaper {the AC Press or other appropriate newspaper) of said hearing and dates thereof.
i. The verbiage of the public notices shall be as follows:

You are hereby notified that | have applied to the Ventnor Planning Board for (describe
variance, subdivision, or plan) which will permit me to do the following:

Insert a brief description of what will be done to the property and what variances are

being requested. Include the precise owners name, street address, and block and fot,

The requested action includes, in addition, any such variances, waivers, and exceptions as might
otherwise be deemed necessary by the Board. A public hearing on my application will be held by
the Planning Board on (Day and week) {Exact Date) and (Time of Meeting -6:30 pm) in the
Municipal Court Room in Ventnor City Hall at 6201 Atlantic Avenue, Ventnor City, NJ. Copies of
the application are on file in the City Building Department for review by the public prior to the

scheduled hearing. If you have any objection to the granting of this {these} variance(s), please
attend the meeting and you will be heard.
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City of Ventnor City
City Hall
6201 Atlantic Avenue
Ventnor City. New Jersey 08406

Information can be found on City Website: www.ventnorcity.org

Meetings held in Municipal Court Room at 6:30 pm on specified dates

Application for Action by Planning Board

Ventnor City, New Jersey

Please Type or Print Clearly

1. Date of Application:

2. Zoning District:

R-1___ Single Family R2___ Single Family R-3____ Single Family
R4___ __ Single Family R5__ Single Family R-6_____ Single Family
R-7 ___ . Single Family R8__ Single Family

R9____ Single Family, High Rise, Townhouse R10____ Environmental: Ventnor West
R-11___  Special Development District CoMM ___  City Commercial District
CMU___  Commercial Mixed Use DCD___ Design Commercial District

3. Subject Lot:

Street Address (es)

Block Number: Lot Nurnber (s):

Total Area (in Square Feet):

Lot Frontage: Lot Depth:

4. Information about the Applicant

Full Name (s):

If Business entity, Names of Officers or Principals {Subject disclosure statement if appropriate)

Property Address: Zip Code:

Other Residence Address: Zip Code:

Mailing Address (Address that all correspondence will get mailed to)

Zip Code:

Phone Number (s} (Include Area Code):

Home Address: Cell Phone:__

Business Address: Best Number to call;

Email Address (s):

Tax ID or Soctal Security Number (For Escrow Account — This must be filled in):




) 5.‘ Interest in Subject Property (Supply copies of relevant documents with this application):

By lease dated:

By Agreement of Sale Dated:
By Ownership of property since:

By other Interest in Law (Describe):

6. If you do not own the subject property, provide the following regarding the owner:

a. Name (s):

b. Address:

¢.  Phone Number (Include Area Code):
i. Residence:
ii. Business:

d. Describe any contingency regarding the purchase or lease of the premises:
i

7. Type of Application Applied for {Check all applicable):

___ Minor Site Plan __ Major Site Plan

___ Minor Subdivision — Major Subdivision

___ “C"Variance (s) —__Use or Density Variance (s) “D”
— Other (Explain):

____ Conditional Use Permit ____Interpretation

8. Professionals representing the applicant: (Check applicable professional and provide information}

____Attorney: Name: Phone:
Address:

___ Architect: Name: Phone:
Address:

___ _Engineer: Name: Phone:
Address:

Preparer of Sketch plot or Site Plan: (if different from above)

Name: Phone:

Address:

9. M Site plan action is required:

a. Provide on the Site Plan itself a detailed landscape plan, include types of ground materials and vegetation

including sizes and all pertinent information

What is present use:

Provide, if applicable, details of finish materials for the building, including and signing or lighting

How will this be changed:

o

Include all current and proposed off-street parking



" 10. If Variances are required;

a. Note: Properly sealed site plan must show all dimensions relevant to variance analysis
b. Current use of Lot (s) and/or Building (s):
c. Proposed use of Lot (s) and/or Building (s):
d. Number of Bedrooms:
i. Current:
ii. Proposed:
e. Number of Off-street parking:
i. Current:
ii. Proposed:
If “D” or “USE” variance is required, Please explain:
g- Dimensional Variances (Front, Side, Rear, Lot Coverage, etc.)
Variance Type Zone requirement Present Condition Proposed Condition

11. Prior Actions:

a.

Detail any prior hearing and/or decision relevant to this application. Supply date, name of Board
and resuits. If none, check here:

r

I

b. Detail any current and prior permits on the property that could be relevant to the application:

12. County Actions: Provide necessary dates and decisions

a. Site Plan:
b. Subdivision:
Cc. Other:

13. Landscaping Plan: In accordance with article 102-118.4, Applicant must comply with City Landscaping
Ordinance. Please include a detailed narrative of the landscaping plans to comply with this article:

Check here is requesting a waiver. Detail the reason for this waiver
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* 14. Narrative: Provide any information not otherwise set forth above which may be relevant to the application,

including justifications, clarifications, and extenuating circumstances. Include a general narrative description
of what is being proposed. This narrative should include a description of the current and proposed
conditions of the property. Failure to include a complete narrative can constitute an incomplete application.
Use anather sheet if necessary:

15. Signature of Applicant {s):

Date:

Date:

16. Notarized Statement by Applicant:
State of New Jersey )
ss.

County of Atlantic }

, being duly sworn according to the law, deposes and says, that the
statements contained in the above application and the statements contained in the papers submitted
herewith are true. Sworn to and subscribed before me this day of 20

Notary Seal




FORM FOR PROOF OF SERVICE

STATE OF NEW JERSEY )

55.

COUNTY OF ATLANTIC

of full age, being duly sworn according to the law,
disposes and says, that he/she resides at in the
City of , County of ; and the State of

that he/she is the applicant in a proceeding before the
Planning/Zoning Board, Ventnor City, New Jersey, being an application under the City’s Development
Regulations, and which relates to the premises known as

s

Block , Lot ; that he/she gave notice of this proceeding to each and all of the
owners of property affected by said application according to the rules of the Ventnor City Development
Regulations by personal service and/or by registered mail on , 20 .Atrue

copy of said notice is attached to this affidavit, together with the list of property owners upon whom same
was served.

Applicant Signature
Sworn to before me on this
day of , 20
Notary Public
Seal of Notary



City of Ventnor City Planning Board

Application Checklist

This list is for each and every copy submitted of application

[.  ____ Signed and Notarized application
. ____ Copy of Ventnor City Tax map highlighting the applicant property
H. _____ Setof color photographs showing front, oblique, and rear views (if applicable)
a. Include photos of neighboring properties if applicable

V. _____ Sealed copy of property survey that is not older than 2 years
a. Any survey older must be updated or a signed statement noting no changes
V. _____ Copies of professional plans or detailed sketches of proposed plans
VI. ___ Detailed sketch (s) of current conditions
VII. ____ Detailed Sketch (s) or plans of proposed plan
VIIl. - Statement of Existing and Proposed use of property
IX. ___Copy of Ventnor City Residential Property Card
a. This is available from the Ventnor City Tax Assessor
X. _____Certification that Property Taxes are current
a. This can be obtained from Tax Office
Xl. ___ Statement and/or drawings of existing and proposed Building heights
a. If applicable
Xll. ____ Statement and/or drawings of existing and proposed off-street parking
a. If applicable
Xll. ___ Professional plans should include a signature space for Board Chairman,
engineer, and Board Secretary.
a. If applicable
XIV.  ___ Detailed plan for landscaping or street trees as required
a. Notice if requesting a waiver for such
XV. ____ Check for application fee as per fee structure. Check to include S50 for final

notice of Decision.
XVI. Check for Escrow fee as per fee structure
a. Need to include Tax ID # or Social Security # of name on check



